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PUBLIC ACCESS CHANGES

A1  All PACER Users
 
A1.1 Upgraded PACER Accounts

The PACER Service Center (PSC) website (http://www.pacer.gov) provides centralized registration, 
technical support, and billing services for access to documents and case information in CM/ECF.  The PSC 
website has been updated to provide increased security features.  If you change any of your account 
information, you will be prompted to create new security questions, and a new user name and password.

A1.2. Overview of Upgraded Account Registration Process

To create a PACER account for read-only access to public documents and case information, click the 
Register tab, then PACER Search Only in the Register list on the left side of the page.  Then click 
Register Now.
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A2  Attorney Users
The PACER Service Center (PSC) website provides centralized registration, technical support, and billing 
services for access to documents and case information in CM/ECF.  With the Next Generation (NextGen) of 
CM/ECF, new functionality will be available which will make it easier to link your PACER account with your 
CM/ECF filing account.  Also, you will not have to maintain separate filing accounts with each court; the PSC 
website now provides attorneys the opportunity to request filing privileges in any federal court that has 
upgraded to NextGen CM/ECF.  The PSC website has been updated to provide increased security features.  
If you change any of your account information, you will be prompted to create new security questions and a 
new user name and password.

Prior to all courts moving to NextGen CM/ECF, you will still need to use your current filing credentials (login
and password) to file in courts that are still using the legacy CM/ECF software and your PACER credentials 
for accessing documents and case information.  

In an effort to provide more efficient systems to the public, the Federal Judiciary will implement a nationwide 
centralized attorney admissions and e-filing registration process in all appellate, district, and bankruptcy courts 
over the next several years. Release 1 of Appellate NextGen CM/ECF automates and centralizes the process 
by which attorneys can request public access, and access to courts for filing and/or admissions.  The purpose 
of centralized registration is to replace a users’ existing CM/ECF and/or PACER accounts with a single user 
ID and password that is valid in all NextGen courts where the user has read or read/file permissions. 

A2.1.1 Overview of Account Registration Process

1. Determine whether the court uses the legacy or the upgraded CM/ECF system.
If the court in which you want to practice has upgraded to NextGen CM/ECF, you can apply for 
admissions and/or register to e-file though the PSC site. If the court uses a legacy system, you will 
need to contact the court to register. If you have an upgraded PACER account, log in to Manage My 
Account on www.pacer.gov.

2. Submit admissions/e-file registration.
If you have an upgraded PACER account, log in to Manage My Account and select the Attorney 
Admissions/E-File Registration option. Attorney admissions/e-file registration requirements vary 
from court to court, but the information you update through Manage My Account is sent electronically 
to each court in which you are admitted or registered.

3. Apply for admissions/e-file registration in each court individually.
You may need to be admitted to practice in the court. Once you complete a registration in one court, 
you may apply for admissions and/or register to e-file in another court. The same username and 
password will allow nationwide search access and e-file access in the NextGen CM/ECF courts in 
which you are admitted and/or registered as an e-filer. When your request is complete, the PACER 
Service Center will send it to the court for verification and processing.  Document filing and access to 
restricted cases/documents in a court is not permitted until that court processes the admission and/or 
registration request. 

4. Wait for a reply from the court indicating whether the registration has been accepted.
Processing time for attorney admissions and/or e-file registration can vary from court to court. Once 
your request is processed, you will receive an email notification of the court’s determination. For 
additional information regarding attorney admissions and e-filing procedures, visit the court’s website 
to locate your court. Contact the Clerk's Office if immediate access to file documents is needed.
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Appellate public filers who already have a centrally maintained account at the PSC 
will continue to use the PSC’s CurrentGen interface to request access in a 
CurrentGen court and to update data in a CurrentGen court. If you have an 
account in both a CurrentGen and NextGen court, you will need to submit updates 
to both the CurrentGen and NextGen Maintain Your Account interfaces at the 
PSC.

A2.1.2  PSC Registration Wizard

You can use the PSC Registration Wizard to guide you through the process of selecting the appropriate 
registration path: Public User, Attorney, or Non-Attorney Filer.

1. Click the Register tab, then click Start in the Registration Wizard.

2. Click E-File and/or Attorney Admissions.
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3. Determine which scenario best describes you and click the corresponding button.

Depending on your selection in Step 3, above, you will see some or all of the following screens.  
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If the court selected above is using the legacy CM/ECF software, the following screen appears.
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A2.1.3  Bar Admission

If you select the Attorney Admissions path from the PSC’s new web interface for a NextGen court, you will 
be presented with a series of screens with court-specific requirements for admission to the court’s bar.
You will be required to first establish an upgraded PACER account, complete attorney admissions and/or 
e-filing registration, and indicate acceptance of local attorney admissions rules and procedures (if 
applicable), and/or e-filing terms and conditions (if applicable). 

Based on the court selected when completing the admission request, you may see up to 10 court-specific 
questions.  Up to three documents can be attached to the admission request (a court may specify the 
documents required in local rules or admissions procedures, which will be accessible via a link). 

The court will receive and process your request. If the court requires admission payment, you will be 
granted permission to access the Bar Admission utility in CM/ECF, but not filing permissions. Court staff 
will then send you an email with information about paying the admission fee. You must log in to NextGen 
CM/ECF and use the Bar Admission utility to pay fees. When the fee has been paid, court staff will 
complete processing of the admission and grant filing privileges. 
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A2.1.4 Attorney Filing

The Appellate Attorney Filing software has been updated to allow users the ability to file electronically 
without requiring the Java plugin to be installed on their computers. Attorney filers will be presented with a 
new HTML-based user interface.  The initial filing screen and the attorney filing events were redesigned 
and have a new look-and-feel and slightly different user experience.
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A2.1.4.1 CM/ECF Menu

The new CM/ECF logo and menu bar display at the top of all filing pages.  The CM/ECF logo is a link to 
the CM/ECF landing page. The list of authorized menu items display on the right-hand side; a red arrow
next to a menu item indicates that a menu item has a submenu. The new Getting Started menu item 
contains instructions for entering a basic filing.

A2.1.4.2 File a Document – Initial Page

Initially, all types of documents display in the list.  To narrow the list, you can type into the Type of 
Document field or change the Category.

Parties/Attorneys Tree
A Parties/Attorneys Tree shows the short title of the target case, all of the parties in the case, and their 
attorneys. Clicking on the right arrow in the panel header collapses the tree. The tree defaults as opened 
on the initial page and collapses on subsequent pages. You can expand the tree at any time during the 
transaction.
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Associated and Additional Cases
If the transaction is configured for multiple-case docketing, any cases that are associated with the target 
case are listed.  Any additional cases that you entered, along with any cases that are associated with 
them, also are listed.

A2.1.4.3  File a Document – Second Page

The header for the second page of the filing displays the selected type of document (event name) in the 
red title bar. All of the cases that you selected on the first page are listed below the red title bar, 
beginning with the target case and followed by the associated and additional cases.

After the first page of the transaction, the Parties/Attorneys Tree is displayed in a collapsed state on 
the right.  A button for expanding the tree displays in place of the panel.

Event Sections
Each function displays inside an individual accordion panel, which is open when initially displayed.  
Clicking on the down arrow to the left of the function name collapses the panel.  

Open Partial View

Closed View
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A2.1.4.4 Final Review and Submission Pages

A final review panel allows you to verify the information selected and entered in the transaction (e.g., the 
event details, case, and document) prior to completing the transaction and saving the data to the 
database.  On the final review screen, the entries are summarized and uploaded documents are listed.  
On this screen, a link is included for each document which, when clicked, displays the corresponding 
PDF document.

Docket Text Panel
All functions are collapsed when the Docket Text panel is displayed.  You can open and edit any of the 
panels.  After doing so and clicking Continue, the docket text is regenerated and redisplayed

Final Review Section
The Final Review panel provides a summary of all of your selections for the filing.  The names of any 
uploaded files are hyperlinks so you can review the contents of the files. 

Before submitting the filing, each function can be opened for viewing.  To modify the contents, you must 
click the Edit hyperlink at the bottom of the Final Review panel.  If information in any of the panels is 
modified, the Docket Text and Final Review panels are presented again.

Submission of a Transaction with Fee Payment
A Pay Fee button replaces the Submit button when a filing fee is required.
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A2.1.4.5  Filing Functions User Interface Changes

The user interface for several functions is different from previous releases.  This section provides screen 
shots of the new user interface for all the functions attorneys may see when filing.

Arguing Attorneys

Document Upload

Filer

Any number of filers may be selected by clicking on individual rows. The name of the filer is added to 
the Selected table for all the applied cases in which the filer appears. If the filer should not be included 
for any of the cases, you can remove the filer from the Selected table by clicking the red X icon.

Filer
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Input for Miscellaneous Information 

Dropdown

Date

Free Text

Dollar Amount
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Requested Relief
Clicking a relief copies it to the Selected table. The Relief field and Relief Category dropdown list can 
be used to dynamically filter the reliefs that appear in the selection list.

Related Entries
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Service Information

Terminate Attorneys

FeeFee


