Introduction to Appellate NextGen Tuesday, July 22, 2014

Slide 1 - Welcome

Slide notes

Welcome to an introduction to the Appellate NextGen CM/ECF application.
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Slide 2 - Navigation

Slide notes

Here are the instructions for navigating through this module. Click START when you are ready to begin.
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Slide 3 - Objectives

Slide notes

This module will highlight new and different features of the next generation of CM/ECF. First, I'll point
out some benefits of the redesigned application. Then, talk about the new process for logging in to
CM/ECEF, and finally look at the new and improved interface. Click Continue.
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Slide 4 - Benefits

Slide notes
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Slide 5 - Single Login

Slide notes

One major benefit of the redesigned application is that NextGen will allow public filers to use a single
username and password to both retrieve information and file documents with the federal courts. Click
Continue.
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Slide 6 - No Java

Slide notes

Another benefit of the redesigned application is that you will no longer be required to download and
install Java Plug-ins. The application is no longer dependent on Java. Click Continue.
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Slide 7 - Streamlined Interface

Slide notes

Also, the redesign provides you with a more streamlined interface; not as many clicks and selections to
make. This redesign makes use of new tools and technology, providing a more updated user interface.
Click Continue.
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Slide 8 - Accessing NextGen CM/ECF

Slide notes
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Slide 9 - Slide 9

Slide notes

NextGen CM/ECF is designed to provide greater integration and consistency among the federal courts.
In providing this consistency, how you log in to the CM/ECF application has changed. Instead of logging
in from your local court's website,

you will be redirected to log in through the PACER Login webpage. You'll use your upgraded PACER
username and password. Optionally you can enter a client code or leave the field blank. After clicking
Login...
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Slide 10 - Slide 10

Slide notes

...and before you can complete the login process, you must first accept the terms of the Redaction
Agreement. Select the check box accepting the terms for the Redaction agreement.
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Slide 11 - Slide 11

Slide notes

And click Continue.
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Slide 12 - Application Interface

Slide notes
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Slide 13 - Slide 13

Slide notes

This is the new attorney filing main page. The new interface includes the new CM/ECF logo on each
screen throughout the application. This logo is a link, and when clicked takes you back to this main
CM/ECF landing page.

The same menu options as before are available, but are now right justified on the main page. With the
old interface you had to select a menu item to know if it had submenus. In NextGen, you can now tell
from the main page

that a menu item has a submenu by the presence of a red arrow. The Reports and Utilities menu
options have submenus.
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Slide 14 - Slide 14

Slide notes

In addition to the existing Help feature, NextGen includes a new menu selection, Getting Started.
Clicking Getting Started...
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Slide 15 - Slide 15

Slide notes

...provides step-by-step instructions for using the attorney filing main page and provides sample filing
screens. This menu option is always available for selection.
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Slide 16 - Slide 16

Slide notes

In the previous interface, to file a document you had to first click Filing, and then click File a Document,
resulting in multiple selections to begin the filing process.

Page 16 of 27



Introduction to Appellate NextGen Tuesday, July 22, 2014

Slide 17 - Slide 17

Slide notes

However, in NextGen, there is no filing submenu, and simply clicking Filing on the main landing page
opens the filing interface.
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Slide 18 - Slide 18

Slide notes

From here, you enter the case you're filing in. After entering the case number, to the right is a panel
listing information for the case you're filing in: the case number, the case title, and the parties and
attorneys in the case.

This panel, referred to as the case tree, can be collapsed or expanded by clicking the arrow in the
upper right corner of the panel.
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Slide 19 - Slide 19

Slide notes

After entering the case number, you select the document being filed. When initially displayed, there will
be a long list of documents to choose from. You can filter this list by selecting a category for the type of
document being filed.

Or, in the Type of Document field you can begin typing a description of what it is that's being filed. As
you type, the list below will be updated with just those lines containing text that you typed.
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Slide 20 - Slide 20

Slide notes

After entering the case number and the document being filed, you continue with the filing process. You
will have an opportunity to practice filing a motion in the File a Document module.
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Slide 21 - Slide 21

Slide notes

The Reports menu hasn't changed in NextGen; you still have access to the same reports as before.
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Slide 22 - Slide 22

Slide notes

Also, you still have access to the same utility programs.
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Slide 23 - Slide 23

Slide notes

And finally, to log out in the previous application involved multiple selections; first you had to click
Logout, then click Logout CM/ECF, and finally, click Yes to confirm logging out.
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Slide 24 - Slide 24

Slide notes

Although you still have to click Logout in NextGen, that extra step of clicking Logout CM/ECF has been
eliminated.
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Slide 25 - Slide 25

Slide notes

Instead, after clicking Logout, you simply click OK to confirm.
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Slide 26 - Summary

Slide notes

This concludes the introduction to NextGen CM/ECF. Click Exit when you're done.
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Slide 27 - Module Information

Slide notes
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